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Microsoft Office Specialist
Excel365
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Microsoft Excel

B1202

1) Excel
2) Excel
3) Excel
4) Excel
5) Excel

(

)

30

10

15

25

20




D

Excel Excel

Excel (10 ) (20 )
2) Excel rcel
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3) Excel cel
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3 6-10 10 ) 20 )
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2 4,5 10 ) (20 )
8)
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2 Excel

7 1 10 ) (20 )
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11) Excel

8 1-4 10 ) (20 )
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8 5-7 (10 ) (20 )
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1) TOEIC think-pair-share
TOEIC 1
60 30
2) think-pair-share
60 30
3) think-pair-share
60 30
) think-pair-share
60 30
5) think-pair-share
60 30
6) think-pair-share
60 30
7 think-pair-share
60 30
8) think-pair-share
60 30
9) think-pair-share
60 30
think-pair-share
10) 60 30
think-pair-share
1D 60 30
think-pair-share
12) 60 30
think-pair-share
13 60 30
think-pair-share
9 60 30
think-pair-share
15) 60 30

Seize the Core of the TOEIC Test
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2) Unit 1 Getting Up Review Quiz
L Words & Expressions (60
L Review Test (30
3) Unit 2 Breakfast Time Review Quiz
L Words & Expressions (60 )
L Mini Test @G0 )
) Unit 3 getting Ready for School Review Quiz
L ] Words & Expressions (60 )
[ Mini Test 30 )
5) Unit 4 First Class of the Day Review Quiz
L Words & Expressions (60
[ Mini Test 30 )
6) Unit 5 Lunchtime Review Quiz
L Words & Expressions (60 )
[ Mini Test 30 )
7 Unit 6 Shopping Review Quiz
L ] Words & Expressions (60 )
[ Mini Test 30 )
8) Unit 7 Getting Lost Review Quiz
L ] Words & Expressions (60 )
[ Mini Test 30 )
9) unit 8 In the Museum Review Quiz
L JWords & Expressions (60 )
[ Mini Test 30 )
10) Unit 9 At a Cafe Review Quiz
L ] Words & Expressions (60 )
[ Mini Test 30 )
Unit 10 Part-time Job Review Quiz
11) .
L ] Words & Expressions (60 )
[ Mini Test 30 )
12) Unit 11 After Work Review Quiz
L ] Words & Expressionsrd (60 )
[ Mini Test 30 )
13) Unit 12 Housework Review Quiz
L ] Words & Expressions (60 )
[ Mini Test @G0 )
Unit 13 Free Time at Home Review Quiz
14) -
L ] Words & Expressions (60 )
[ Mini Test @G0 )
15) Unit 14 The Weekend Review Quiz
L JWords & Expressions (60 )
[ Mini Test 30 )

English Day! [2023] Robert Hickling
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1) TOEIC think-pair-share
TOEIC
60 30
2) think-pair-share
60 30
3) think-pair-share
60 30
) think-pair-share
60 30
5) think-pair-share
60 30
6) think-pair-share
60 30
7 think-pair-share
60 30
8) think-pair-share
60 30
9) think-pair-share
60 30
think-pair-share
10) 60 30
think-pair-share
1D 60 30
think-pair-share
12) 60 30
think-pair-share
13 60 30
think-pair-share
9 60 30
think-pair-share
15) 60 30

Best Practice for the TOEIC L&R Test

Pre-Intermediate
TOEIC
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2) Unit 1 Introduce Yourself Pair Work
[ ] Warm-up (60
[ 30

3) Unit 2 Introduce your Friends Pair Work
[ ] Warm-up (60
L 30

) Unit 3 Write about Your Weekend Pair Work
[ ] Warm-up (60
[ 30

5) Unit 4 Write about Your Part-time Job Pair Work
[ Warm-up (60
L 30

6) Unit 5 Write about Your Summer Plans Pair Work
[ Warm-up (60
[ 30

7 Unit 6 Give Directions to Your House Pair Work
[ Warm-up (60
[ 30

8) Unit 7 Write about Your Favorite Movie Pair Work
[ Warm-up (60
L 30

9) Unit 8 Write about Things You Enjoy Pair Work
[ Warm-up (60
[ 30

10) Unit 9 Write about Your Schoolwork Pair Work
[ Warm-up (60
[ 30

11) Unit 10 Give Your ideas: How to Improve your English Pair Work
[ Warm-up (60
L 30

12) Unit 11 Explain Japanese Foods Pair Work
[ Warm-up (60
[ 30

13) Unit 12 Give Your ldeas about sports Pair Work
[ Warm-up (60
L 30

14) Unit 13 Give Your ldeas Social Media Pair Work
[ Warm-up (60
[ 30

15) Unit 14 Write to Yourself 10 Years From Now Pair Work
[ Warm-up (60
[ 30

Paragraph.

Let® Write & Learn English --from Sentence to
, Timothy F. Hawthorne[2025]
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2) Unit 1 Meeting People Pair work
Model Conversation (60 )
30 )
3) Unit 2 Getting to Know Your Classmates Pair work
Model Conversation (60 )
30 )
) Unit 3 Talking about Classes Pair work
Model Conversation (60 )
30 )
5) Unit 4 Talking about Your Daily Life Pair work
Model Conversation (60 )
30 )
6) Unit 5 Talking about People - personality Pair work
Model Conversation (60 )
30 )
7 Unit 6 Talking about People - Appearance Pair work
Model Conversation (60 )
30 )
8) Unit 7 Talking about Last Weekend Pair work
Model Conversation (60 )
30 )
9) Unit 8 Talking about the Vacation Pair work
Model Conversation (60 )
30 )
10) Unit 9 Talking about Going Out on the Town Pair work
Model Conversation (60 )
30 )
11) Unit 10 Talking about Foods and Recipes Pair work
Model Conversation 60 )
30 )
12) Unit 11 Talking about Travel Pair work
Model Conversation (60 )
30 )
13) Unit 12 Talking about Hometowns Pair work
Model Conversation (60 )
30 )
14) Unit 13 Talking about Your Opinions Pair work
Model Conversation (60 )
30 )
15) Unit 14 Talking about Future Plans Pair work
Model Conversation (60 )

30 )

New Time to Communicate.[2015] Eric Bray
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think-pair-share

D 60 30
2) think-pair-share
60 30
3) think-pair-share
60 30
4) think-pair-share
60 30
5) think-pair-share
60 30
6) think-pair-share
60 30
7 think-pair-share
60 30
8) think-pair-share
60 30
9) think-pair-share
60 30
think-pair-share
10) 60 30
think-pair-share
1 60 30
think-pair-share
12) 60 30
think-pair-share
13 60 30
think-pair-share
19 60 30
think-pair-share
19) 60 30

First Aid English for Nursing
Tremarco

2008

John
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2) Unit 1 Is this your first visit to this hospital? Pair work
Warm Up Vocvabulary 60 )
30 )
3) Unit 2 What"s the matter with you? Pair work
Warm Up Vocvabulary 60 )
30 )
) Unit 3 I7m going to take a blood sample Pair work
Warm Up Vocvabulary 60 )
30 )
5) Unit 4 let me explain our daily routine Pair work
Warm Up Vocvabulary (60 )
30 )
6) Unit 5 I"m going tp ask you about your lifestyle habits Pair work
Warm Up Vocvabulary 60 )
30 )
7 Unit 6 Have you had any surgeries before? Pair work
Warm Up Vocvabulary 60 )
30 )
8) Unit 7 Do you hjave any allergies? Pair work
Warm Up Vocvabulary 60 )
30 )
9) Unit 8 How would you describe the pain? Pair work
Warm Up Vocvabulary 60 )
30 )
10) Unit 9 How much can you move your legs? Pair work
Warm Up Vocvabulary 60 )
30 )
11) Unit 10 let"s start practicing getting into the wheelchair Pair work
Warm Up Vocvabulary 60 )
30 )
12) Unit 11 Let"s make the walks longer Pair work
Warm Up Vocvabulary 60 )
30 )
13) Unit 12 You"re from Australia, aren"t you? Pair work
Warm Up Vocvabulary 60 )
30 )
14) Unit 13 Are you Ms. Brown? Pair work
Warm Up Vocvabulary 60 )
30 )
15) Unit 14 Rehabilitation can be challenging Pair work
Warm Up Vocvabulary 60 )
30 )

Healthcare Workera.[2025]

Care for All -- Effective Communication for
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